YTBEPXKIAIO
IOJHUTENBHEIH JUPEKTOD
$CITAJIBKOMXOJIOD»»

/LA s MLH. Munesko
AP v //'/\\ ‘ 2044 rona

IHonoxxenue
00 arrecrauuu padoruukos AO «TAJIBKOMXOJIO/I)

1. O01He nooxeHHsa

1.I. Arrectamus corpyasuxkoB AQO «JAJIBKOMXOJIO» (mamee —
Opranusanus) IPOBOAMTCS C LENBI0 YIyYIIEeHHs MOAGopa M PacCTaHOBKH KaJpoB,
CTHMYJIMDOBAHHSI COTPYOHHKOB K IIOBBIIIEHHIO KBalM(DUKALKH, YIYUHICHHUIO
KayecTBa U 3(Q(EKTUBHOCTH pPabOTHI, OOECIEUEHHIO pOCTa KaIpoBOH Kaphephl
COTPY/AHUKOB.

1.2, Arrecraums corpynHukoB ~OpraHusalMd  HpeAcTaBiseT  coGoif
KOMIIETEHTHYIO OLIEHKY JEIOBBIX KAa9eCTB COTPYAHHKOB H PE3YJIBTATOB UX TPY/IA.

1.3. Ouepepnas aTTecTalMsl IPOBOLHUTCS B OTHOLIEHMH PYKOBOIUTEJNEH BCex
YPOBHE, CIeManucToB U cuyxamux OpraHusaluy He 9Yalle OJHOrO pasa B TpH
roja. '

1.4. BueouepenHas arrecTanys IIPOBOAMUTCS IIO JTUYHOMY 3asBICHHIO
COTPYAHHKOB, a TaK)<e IIPH ITOBTOPHOM aTTECTAllid B COOTBETCTBHH C IYHKTOM 3.6
HacTrosmero IlonoxeHus.

1.5. Odepennoii arrecTalliy He IOAJIEKAT COTPYAHHKH, IpopaGoTaBIIde B
3aHMMaeMOM  JIOJDKHOCTH M€Hee OIHOTO Trofd, MOJOABIE  CIIEIHAHCTEL,
OTpaboTaBLINe B JaHHOH JOKHOCTH MEHee TpeX JIET MOCie OKOHYaHHS Y4eGHOro
3aBe/IeHHs, OepeMeHHbIe JKeHIIUHEL. JKeHIUHBI, HaXOMIIIHECs B OTIYCKe MO YXOLY
32 peOCHKOM, IOANENAT OYEpPeHOM aTTeCTAlMd He paHee YeM depe3 Tof IOCie
BBIXOZa Ha paboTy.

1.6. He moryr OBITH yBOJEHBI BCIEACTBHE HECOOTBETCTBHS 3aHUMAEMOIL
JAOIDKHOCTH WM BBIITONIHAEMOM paboTe Mo pe3ynsraTaM aTTecTalHe CleflyroLine
pabotauku (ct. 261 Tpynosoro xomekca Poccuiickoii Menepanun), a IMEHHO:

- bepeMeHHEIe JKEeHIIHUHEL,

- JKEHIMHBI, HAXOMAIIMECS B OTILyCKeE 110 YXOAY 3a peOEeHKOM;

- JKCHIIVHEI, HMEIOIIHE JETEH B BO3PACTE 0 TPEX JIET;

- OAHHOKHE MaTepH, BOCIUTEHIBAOINe pebeHka B Bo3pacTe 10 14 yer (pebeHka
HHBaIK/A B Bo3pacTe 10 18 Jer);

- Jipyrue JMLa BOCHHTHIBarollne pebeHka B Bospacte a0 14 jer (pebeHka
HHBalHJa B Bo3pacte 1o 18 net) 6e3 marepw.
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2. Ilopsiaok MOArOTOBKH ATTECTALHH

2.1. I'padux mpoBeneHHs aTTECTalM COTPYAHHUKOB YTBEPIKAAETCS MPHUKA30M
regepaneHoro  gupexkropa  AO  «JAJIbBKOMXOJIO/» mno mnpeacTaBlIeHUIO
HayaJlbHUKa OTAeNa KagpoB HE IIO3JHee YeM 3a OJMH MecdAll A0 IPOBEIEHHS
aTTECTALHH.

2.2. B rpaduxe mnpoBeAeHHs aTTeCTAllMd YKAa3bIBAIOTCSA (DaMHIUSA, MM,
OT4eCTBO, MODKHOCTE aTTE€CTYEeMOro, HAaMMEHOBaHHUE IOAPAa3eNIeHUs, B KOTOPOM OH
paboTaeT, [aTa ¥ MECTO IPOBEAEHHUS aTTeCTal[HH.

2.3. WudopmManys O Iperncrosiieil arrecTalWy JJOBONUTCS [0 CBEICHUS
aTTeCTyeMOIr0 COTPYAHHMKA I1OJ IIOANHCH He II03JHEee YeM 3a OOHMH Mecsll IO HAThI
MIPOBENIEHUS aTTECTAI[HH. -

2.4, Ilpuxa3oM reHepajbHOTO JHPEKTOPa CO3AAETCH aTTECTAMOHHAS KOMHCCHUS
YHUCJIEHHOCTBIO He MEHeE IISATH YICHOB.

2.5. B cocraB arTecTallMOHHOH KOMHCCHM BKIIIOUAIOTCS: Ipeacefarellb —
aupektop  AO  «JAJIBKOMXOJIO[», uneHBl KOMHCCHMH — PYKOBOIHUTEIH
NOApaseNieHnd, HEMOCPENCTBEHHBIH PYyKOBOAMUTENh AaTTEeCTYeMOr0 COTPYAHHKA H
CEKpeTaph — Ha4aJIbHUK OTAeJNa KaIpoB.

2.6. ArrecTanyoOHHas KOMMCCHs MMEET IIpaBO IPUBIEKATH K CBOeH pabore
KBaJIM(HLIMPOBAaHHBIX 3KCIIEPTOB B Pas3iHUYHBEIX OOIACTAX 3HAHMI, B TOM YHCIE CO
CTOPOHEI, Ha IJIATHOH OCHOBE, AJI1 KOMIIETEHTHOIN OLEHKH MPHIOAHOCTH OTAEIBHBIX
CIEHATMCTOB 3aHMMAEMOH OJDKHOCTH (BBIIIONHIEMOH pabore).

2.7. Cexperaps aTTeCTAUHMOHHOI KOMHCCHH HE IIO3J[HEE YeM 3a ABE HeIellHd IO
JaThl TPOBEIEHHS aTTeCTallMy NPEACTaBIseT B KOMHCCHIO MAaTepHAaNbl HAa KaXKIOro
aTTeCTyeMOTro COTPYAHHUKA.

2.8. B cocras MaTepHanéB BXOIAT KONHMHM JOOKYMEHTOB 00 oOpa3oBaHHH,
IOBBILIEHUH KBAM(DUKALMHM, CTaXke pabOTHI, JOIDKHOCTHAS. HHCTPYKIMS COTPYAHHUKA,
XapaKTepUuCTHKa HETIOCPeICTBEHHOIO PYKOBOIUTENS, JIaHHBIE orpoca
OOIIECTBEHHOTO MHEHHs (TPYIIIOBOi OLEHKH JTMYHOCTH aTTECTYyeMOIo), OT3HIBEI 06
arTeCTyeMOM COTPYIHHKE CO CTOPOHBI APYTHX cOTpyxHukoB OpraHmsanum, c
KOTOPBIMH OH COIIPHKACaeTCsl B CBOEH Mpode CCHOHANBHOM NeATeIbHOCTH.

2.9. Ilpu NOBTOPHOH aTTecTal|y K JOKYMEHTaM MPHIATAETCs aTTeCTALOHHBIHN JIHCT,

2.10. Ompoc 0OLIECTBEHHOTO MHEHHSI IPOBOAUTCS OTHEIOM KaJ[poOB HJIH
NPUBIEYCHHBIMH  CIIELHANIMCTAMH IO 3alpOCy PYKOBOAHUTENSA CTPYKTYPHOIO
MOJApas3fe/ieHHss HJIM CaMOro arTecTyeMOIo COTPYOHHMKa Cpeou IepcoHana
Opranuszanuy, C KOTOPHIM OH HEIOCPENCTBEHHO KOHTAKTHPYeT B IIpolecce
npo)ecCHOHaNbHOH NeATeNBHOCTH, B TOM YHCIE BBINIECTOSAINErO pYKOBOJCTBA,
TIOMYHHEHHBIX COTPYIHHUKOB, KOJUIEr aTTECTYEMOTO, HaXOIIIIUXCS C HUM Ha PaBHOM
CTYIICHH yIpaBIIeHYECKOH HepapxuH. Llensto onpoca sSBIsIeTCS TPYINOBas OLEHKA U
CaMOOLIEHKa TPO()eCCHOHANBHBIX, JIUYHOCTHBIX KAadeCTB aHKETHPYEMOTO, ero
CIIOCOOHOCTH K KOMMYHHUKAILIUSIM, YCTaHOBIEHHIO 3()()EKTHBHOIO JeI0BOr0 OOLIIEHHS
B KOJIJIEKTHBE.

2.11. JlanHple ompoca IpPEeACTaBIIIOTCS B KOMHCCHIO B OOOOILIIEHHOM BHIE;
aHKETBI, HCII0Ib3yeMBIe IIPH MIPOBEAEHHH OIIPOCa, HOCST aHOHUMHEIH Xapakrep.

2.12. CoTpynHUK, MOMJIEXKAIIMIE aTTeCTALMH, NOIDKEH OBITh 3apaHee, He MEHee
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4eM 3a JBE HeJeNd [0 JaThl IIPOBENEHHUsS aTTeCTallH, O3HAKOMIEH C
IPEACTaBIEHHLIMM B KOMHCCHIO MarepuanamMy. OH HMeeT NpaBo INPEACTABUTL B
KOMHCCHIO HELOCTAIOIIHE MaTeEpHAalIbl, KOTOpBIE, 110 €r0 MHEHHIO, MOTYT IIOBIUATE Ha
pes3yNBTaThl aTTeCTALUU.

He MeHee 4eM 3a [[Be HEENH IO AaThl IPOBEAEHHS ATTECTALMH ATTECTYEMOMY
COTPYAHHUKY NPENOCTABIAETC IPAaBO 03HAKOMHUTBCS C TEMATHKOW IMPEACTOSINEro Ha
aTTecTalluy coOeceToBaHusl.

IlpumepHyl0  TeMaTHKy coOecelOBaHHS sl  PasiMYHBIX  KATErOpHi
COTPYOHHKOB  COCTaBJISIET  CEeKpeTaph KOMHCCHHM II0  COIVIACOBAaHHIO C
COOTBETCTBYIOIIMMH NPO(PUIBHBIMH CIENHAINCTAMU M YTBEPIXKIAET IIpenCceNaTenb
aTTeCTallMOHHONM  komMccud. IIpum  cocTaBleHMH TeMaTHKH coOeceNoBaHus
HeoOXOOMMO PpYKOBOJCTBOBATECS TPEOOBAHHSIMH, KOTOPBIE YCTAHOBIEHBI IS
KOHKPEeTHBIX MODKHOCTeH KBanu(HKalMOHHBIM CIIPaBOYHHKOM, YTBEPIKIECHHLIM
noctasosnenneM Munrpyaa Poccuu ot 21.08.1998 Ne 37.

3. Ilopagok NpoBeJeHHs ATTECTALHH

3.1. ATTecranuoHHas KOMHCCHS MIPaBOMOYHA IIPH YYaCTHH B €€ 3aCEeIaHUU He
MEHee [JBYX TpeTed 4WIEHOB KOMMCCHM, B TOM 4YHCIE HEIOCPEACTBEHHOIO
PYKOBOJMTEJSL aTTECTYEMOTO COTPYIHHKA.

3.2. ArrecTyeMBIi COTpPYOHMK 00f3aH IPHCYTCTBOBAaTH Ha 3aceJaHHH
kxomuccud. Ilpw HesBke 6e3 yBaXHUTENBHBIX IIPHYMH HaIUIeXkKaluM o0pa3oM
OCBEJIOMJIEHHOTO O JaTe, BPEMEHH M MeCTe IIPOBEACHHs aTTECTalluHd COTPYIHHKA
aTTeCTalMs MOXKET IIPOU3BOAUTECS B €I0 OTCYTCTBHE.

3.3. ATTecTanus BKIIOYAeT B cebs ClemyrOIHe STarbl:

1) u3yveHuwe dYjeHaMH aTTECTALMOHHOM KOMHCCHHM BCEX IIPENCTABIEHHBIX B
KOMHCCHIO MaTepHaJoB; '

2) XapaKTepUCTHKa COTPYAHHKA €0 HEIOCPEICTBEHHEIM PYKOBOIUTEIEM;

3) cobecenoBanue ¢ COTPYAHUKOM;

4) oleHKa NPHUIOTHOCTH aTTECTYEeMOIO COTPYAHHKA 3aHMMAaeMOil JOMKHOCTH
(BBIITOJTHsSIEMOM paboTe),

5) ronocoBaHHe YJIEHOB KOMHCCHH IT0 PE3yJIETaTaM aTTeCTaLlHH;

6) O3HaKOMIIEHHE aTTeCTYeMOro COTPYAHHKA C PE3YIBTaTAMHU aTTECTAallHH.

3.4. HenocpencTBeHHBIHi  pYKOBOAMTENh  (IIOMHMO  HpECTAaBIEHHOM
IIUCBMEHHON XapaKTepUCTHKH) B YCTHOH (OpMe XapakTeph3yeT aTTeCTyeMOTO
COTpYAHHMKa, B  TOM  YHCI€  BCECTOPDOHHE  OLEHHBA€T  COOTBETCTBHE
Npo(eCcCHOHANbHOM  IOArOTOBKH  COTPYOHHKA  3aHMMAaeMOfl  JOJDKHOCTH
(BeImONHAEMOM paboTe), ero MpogecCHOHANBHYIO KOMIETEHTHOCTH, OTHOILIEHHE K
pabore ¥  BEINONHEHMIO  JOIDKHOCTHBIX  OOsA3aHHOCTEH,  TPYIOBYIO M
IIPOM3BOJCTBEHHYIO JUCUMIIIMHY COTPYAHHKA, IICUXOJOTHYECKYI0 COBMECTHMOCTH
aTTeCTyEMOI0 COTPyJHHMKA C APYTHMMH YlIEHAMH TPYIOBOTO KOJUIEKTHBA, IPHBOIHT
OOBEKTHBHEIE IIOKa3aTesnu (pe3ynsrarhl pabGoThI) aTTECTYeMOro 3a IIOCIENHHMIA
OTYETHBIH NEPHOL U B JMHAMUKE Pa3BUTHI.

3.5. CobecenoBanue ¢ COTPYTHUKOM IIPOU3BOAUTCA B CBOGOAHOM (hopMe, HO B
00s3aTeNbHOM — MOpsIKe IpepmonaraeT Oecely IO paHee yTBepIKICHHOM
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aTTeCTallMOHHOW KOMHCCHEH TeMaTHKe.

3.6. Ha ocHOBaHMM IPENCTaBIEHHBIX B KOMECCHIO MATEPHANIOB, Pe3yIETATOB
cobecenoBanus, XapakTepPHCTHKH PYKOBOIUTENSI W BEICKA3BIBAHME IPYTHX YICHOB
KoMuccHd. KoMuceust jaeT ofiHy U3 CIeAyoIHX OLeHOK AESITENEHOCTH COTPYIHUKA:

a) COOTBETCTBYET 3aHIMMaeMOH JOIDKHOCTH (BBINONHIEMOl paboTe);

6) cooTBeTCTBYeT 3aHUMAEMON JOJDKHOCTHU NIPH YCIOBHH YITydIIeHHsS paGOTH 1
BBIIIOJIHEHUS] PEeKOMEHALMH KOMUCCHH C TIOBTOPHOI aTTecTaluell 4epes rof;

B) HE COOTBETCTBYET 3aHMMAEMOM JOKHOCTH.

3.7. TomocoBaHMe IO pe3ynsTaTaM ATTECTALUM OCYIIECTBISITCS YICHAMH
KOMHCCHH OTKPBITBIM I'OJIOCOBAHHEM B OTCYTCTBHE aITECTyEMOIO COTPYIHHUKA.

Pesynerarsl ronocoBaHUsS ONPENENSIOTCS MPOCTHIM OONBIIMHCTBOM I'OJIOCOB.
Ilpu paBeHCTBE TOJOCOB COTPYAHHK NPH3HAETCS COOTBETCTBYIOLUIMM 3aHHMAEMO
JOJDKHOCTH (BBIIONHSIEMOM pabore).

3.8. ArrecTanuoHHasT KOMHCCHS TIOMHMO OLIEHKH [eATENBHOCTH aTTeCTYeMOTO
BIIpaBe COCTaBUTEL CBOM PEKOMEHAALUH COTPYIHHUKY.

ATTecTalMoHHas KOMHCCHSI MOJKET PEKOMEHIOBATh B OTHOIIEHHUH COTPYIHHUKA,
YCIIEIIHO MPOIIE/IIEro aTTeCTalHIO, 3a4UCINTh €r0 B KaJpOBEIi pe3epB (pe3eps Ha
BBIIBIKEHHE ), TIEPEBECTH Ha JPYTyio, 60JIee OTBETCTBEHHYIO JOJDKHOCTD, IOPYUYHTh
TAKOMY COTPYIHHKY HACTaBHHYECTBO MONOAEKH, OOy4eHHEe BHOBH IIPHHSITOTO
NepcoHaa, YBEJIMYUTh pasMep OIUIaTel TpyAa. B pexoMeHImamusx KOMHCCHH MOTYT
ObITh IpeIoKeHust 06 00yJeHHH, MOBBILICHIH KBAIU(DHUKAIUHY, TepeKBaIH(pHUKALHA
COTPYIQHHKA II0 OIPENEICHHOMY MPOQHIIIO.

Komuccus MOXeT peKOMEH/I0BaTh COTPYAHHMKY COCTABHTH JTHYHYIO IIPOIPaMMY
KaZpOBOrO pOCTa, HHAWBUAYaNBHBIH OW3HEC-IITaH, Tporpammy JeicTBHM 110
COBEPIIEHCTBOBAHHIO ITOAXOA0B K BEIIOTHIEMOU paboTe.

3.9. Pesynerarel arTecTanud (OIEHKA H pEeKOMEHJAalMK) 3aHOCATCS B
arTeCTAllHOHHBIH  JIUCT, KOTOPBIA COCTaBIAeTCI B OOHOM 3K3EMIUIPE H
NIOJITUCBIBACTCS NIPEACEAaTe/IEM, CEKPETapeM U YIeHAMH aTTeCTALMOHHON KOMUCCHH,
NPHHABIIMMH Y4acTHE B TOJIOCOBAaHUH.

ATTeCTallHOHHEIN THUCT XPAaHUTCS B IMIHOM JEJle COTPYAHHUKA.

3.10. PesynpTaT arTecTalMM MOBOOUTCA MO COTPYOHHKA HEMOCPEICTBEHHO
IIOCJI€ TOJIOCOBAHMS, O YEM OH PACIUCHIBACTCS B aTTECTAI[HOHHOM JIUCTE.

3.11. HenocpencTBeHHBIH pyKOBOAUTENS aTTECTOBAHHOIO COTPYIHHKA 00s3aH
B TPEXIHEBHEBEIH CpOK IIOCIE IPOBEACHHS aTTeCTAllid JOBECTH IO CBEIEHHS
JAMpEKTOpa pe3ylbTaThl arTeCTal[iH, CONPOBOX/As UX CBOMM IIpPE/ACTaBIeHHEM. B
NPEACTaBICHUH PYKOBOOHUTENS NOJDKHO OBITh BBEIPAXKEHO €ro JHWYHOE MHEHHE O
MPONODKEHUH (TIPEKPAILEHUH) C COTPYJHHKOM TpPYAOBBIX OTHOILEHHMH, 3aYHCIECHHH
COTpyIHHKa B KaJpOBBIH pe3eps, HEOOXOAUMOCTH H3MEHEHHS CyIIeCTBEHHBIX
YCIOBHH TpyJa B YaCTH IEPeBOfia Ha JPYTYIO HONKHOCTEL (MecTo paboTsl), ob6bema
BBINIOJIHSIEMBIX TPYAOBEIX 00s3aHHOCTEH, pa3Mepa 3apIiiaTsl.

4. IToc/iencTBHA aTTEeCTALMH

4.1. Pyxosogurens OpraHusaluy ¢ y4eTOM pPEKOMEHIAIMH aTTecTallMOHHOMN
KOMHCCHU M TMPENCTABICHHA HEIOCPEACTBEHHOIO PYKOBOJAMTENSI AaTTECTOBAHHOIO
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COTPYIHHKA HE IO3/HEE YEM B IByXMECSYHBIH CPOK C MOMEHTa €€ MpOBEIeHHS
IIPUHUMAET OFHO U3 CIEeNYIOIIUX PEIIeHUH:

a) OCTaBIsIET COTPYOHUKA B IIPEIKHEH JODKHOCTH;

6) ¢ comacus COTpyJHMKA MEPEBOAUT €r0 HA APYIyIO paboTy ¢ MOBHIIICHHEM
WY TTIOHM)KEHUEM B JIOJKHOCTH;

B) C cobmrogeHueM TpeOOBaHHI TPYIOBOIO 3aKOHOHATENBECTBA H3MEHSET
CYLIECTBEHHBIE YCIOBHsA Tpylda COTPYIHMKAa B 4YacTH M3MEHeHHs obObeMa
AOJDKHOCTHBIX O0A3aHHOCTEH, CHCTEeMBl H pasMepa OIUIATHI TpyHa, PEXXHUMa TpyJa U
OT/IBIXA, IIPENOCTABNAEMBIX JIBIOT U T. II.; '

I) YBOJNBHSET COTPYIHHKA C 3aHMMAeMOW MJODKHOCTH II0 HECOOTBETCTBHIO
3aHMMAaeMOH JOJDKHOCTH (BBINONHAEMOH paboTe) BCIEACTBHE HENOCTATOYHOM
KBaIM(QUKALUK, ITOATBEP)KACHHON pe3ylsTaTamMu aTrTeCTaldd — MOMAIYHKT «6»
nyHkTa 3 crated 81 Tpynosoro komexca P®.

4.2. Tpymosele CIODEI, CBS3aHHBIE C aTTeCTalMell, pPacCMAaTPHBAIOTCS B
COOTBETCTBHHM C IOPSIIKOM, YCTaHOBIEHHBIM JEHCTBYIOUIUM 3aKOHOLATENHLCTBOM PD
ALl pACCMOTPEHHS HHIAUBUAYaIIBHBIX TPYAOBBIX CIIOPOB (KOH(IMKTOB).

5. 3akuaounTeIbHbIE NOJIOKEHHUS

5.1. Hacrosmee [lonoxeHue BCTymaeT B CHIIy C MOMEHTA €0 YTBEPXKIEHMS
rerepainbHbIM fupekropoM AO «JAJIBKOMXOJIO[» u neiictByer GeccpodHo, [0
3aMeHEl ero HOBEIM IlonoskeHuem:

5.2. Bce wusmenenus B IlomoxkeHHe BHOCSATCS IPHKa30M PYKOBOIUTEISI
Opranuzanun AO «JAJIBKOMXOJIO».

5.3. Ilpu npuemMe Ha paboTy (IO NONIMCAHMSA TPYAOBOIO JOrOBOpA)
paboTomarens 00s3aH O3HAKOMUTH pabOTHHKA IO POCIHCH C HACTOSIIHM
ITonoxeHueM.



